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1. OG1ue 1MoJI0KEHUS

I.1.TIpaBuna o6MeHa JeNOBbIMM TOJapkamu M 3HAKaMu  J¢J0Boro
rOCTENPUUMCTBA B MyHuyunanonom 61002cemHom DOUWKONBLHOM 06pa306amenvHoy
yupeacoenuu — demckuii cao Ne2l12 (nanee — Vupexzenue) (nanee — l_[pajapma)
pa3paboTaHbl B COOTBETCTBUM C I0JIOKEHUAMH KoHcTUTYy UM POCCI:I’MCKOFI
®enepaimn, PenepaabHOro 3aKOHa OT 25.12.2008 No 273-®3 O npOTHBOAEHCTBIY
KOPPYIILIMKY» U IPHHATBEIMU B COOTBETCTBUHM C HUMHM HHBIMU 3aKOHOAATCIBHEIMH 1
JIOKAQJIbHBIMH aKTaMH.

1.2. [IpaBuia ONpeNeNsiOT eMHble JUIsi BCeX PaOOTHMKOB Yupexnenus
TpeOOBaHUS K JAPEHHUIO U MPUHITHIO JEJIOBBIX MOJapKOB.

1.3. VupexneHue TMoIep)KUBaeT KOPIOPaTUBHYIO KYJIBTYPY, B KOTOpOii
ZIeJIOBble  TIOJAPKM, KOPIOPATHBHOE TOCTENPHHUMCTBO M MPEACTABUTEIbCKHE
MEpOTPHUATHS pPacCMaTPUBAIOTCSA TOJBKO KaK MHCTPYMEHT /Ul YCTaHOBJICHHA
¥ TIOJIepXKAHMSL ENOBBIX OTHOUIGHMH U Kak MpOsBICHHE OOLICTIPHHATON
BE}UIMBOCTHU B XOJI€ JAESTENIBHOCTH Y UPEeKICHHUS.

1.4. YypexxieHHe HCXOAUT M3 TOro, YTO MAOJrOBPEMEHHBIE JICTIOBBIE
OTHOILEHHs OCHOBBIBAIOTCS HAa JOBEPUM ¥ B3aUMHOM yBakeHHH. OTHOILLEHUS, [P
KOTOPBIX HapylLIaeTCs 3aKOH M INPHUHIMIBI JeIOBOM 3TUKH, BPEISAT peIryTaluu
VypexaeHUs: W YECTHOMY HMEHH ero pabOTHHKOB, M HE MOIyT OO€eCredHTh
YCTONYHBOE JOJIFOBPEMEHHOE Pa3BUTHE YUpexaeHus. Takoro posa OTHOLIEHHS He
MOTYT OBITh IPHUEMIIEMBI B IPAKTHKE PabOThI YUpeXKIEHHUS.

1.5. JleiictBue  IlpaBMn  pacmpocTpaHsieTcss Ha BceX pabOTHHUKOB
Vupex/aeHus, BHe 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOH JI0JDKHOCTH.

1.6. Jlannslie [TpaBuia npecienyer Cleayromume Heiu:

- obecrieyeHre €IMHOOOPA3HOrO IOHUMAHHUS POJM M MECTa JEeJIOBBIX
TI0JIapKOB, [IEJIOBOTO TOCTENPUHAMCTBA, MPEACTaBUTENBCKHX MEPONpPUSTHH B
JIeJIOBO MpaKTUKe YUpexK/IeHNs;

- OCYIIECTBJIEHHEC ynpaBnquecxoﬁ U XO35MCTBEHHOW JESITEJIBHOCTH |

quemﬂeﬂnﬂ UCKJIFOYMTEJIbHO Ha OCHOBE HaUICXKalllUX HOPM W IIPaBUJI I€JIOBOrO
IIOBECJICHN, 6a31/1pyfoumxc;1 Ha TNpHHIUIIAX Ka4decTBa IPEHOCTaBICHUS ycnyr,
3al{UThl KOHKYPEHUUH, HEAOMYIICHH S KOHCbJII/lKTa HUHTEPECOB;

- OnpejiesyieHHe eIMHBIX JUIA BceX pabOTHHKOB YupexneHus: TpeGoBanuii

K JapeHuI0 W TPHUHATHIO JACJIOBBIX TIIOMAapKOB, K OpraHu3auuu U yqaCTl/llO;‘

B IIpeJACTaBUTEIbCKUX MEPOITPUATHSX]

- MMHUMM3MPOBAHHE PUCKOB, CBS3AHHBIX C BO3MOXHBIM 3710yNOTpeOIeHneM

B 00J1aCTH MOJIApPKOB, MPEACTABUTEILCKUX Meponpustuii. HanGonee cepbesbivu
M3 TAKMX PHUCKOB  ABJSIIOTCS  OMACHOCTh  MOJAKYNA M B3STOYHHYECTBO,
HECTIPaBe/UIMBOCTE 110 OTHOLICHHIO K KOHTPAreHTaM, NPOTEKIHOHH3M BHYTPH
YupexaeHus.

2. TpeGoanusi, NpeIbsBISIEMbIE K JIeJIOBBIM I10apKaMm
W 3HAKaM J1eJIOBOTO roCTelpUUMCTBA

2.1. PaGoTHHKN YUPEKAEHHS MOTYT MOIy4aTh JeJIOBbIC NnoJapKu a—
b



ACJIOBOTO rOCTENpPUMMCTBA TOJTBKO Ha ODHIMATBHBIX MEPOTIPUATHSAX, TIPH YCIOBHH,
YTO 3TO HE NPOTHBOPEYUT TpeGOBAHUAM aHTHKOPPYILHOHHOTO 3aKOHOATENbCTBA
1 HacTosuM IpaBunam,

2.2.lonapku  u yCIyrd, TpUHMMaeMble WM  MPEIOCTaBIIsiEMbIe
Yupexaenuem, NepesaloTcss ¥ MPUHUMAIOTCS TOJIBKO OT MMEHH YYpeXIeHHUs B
L1€JIOM, a HE KaK NOAApOK MK repejiaya ero ot OTAeIbHOro paboTHHKA.

2.3. Jlenosble mogapku, Kotophle paGOTHHKH OT UMEHH YUPEXIEHHS MOTYT
NEPENaBaTh APYIMM JIMLAM WM NPUHUMATh OT JAPYTHX JIMIl B CBSA3H CO CBOEH
TPYAOBOH IESTENbHOCTBIO, a TAKXKE Mpe/CTAaBUTENbCKHE PACXOIbl Ha JEJ0BOE
FOCTCTIPUUMCTBO AOJDKHBI COOTBETCTBOBATH CIIEIYIOIIUM KPUTEPHUAM:

- OBITH NPSIMO CBSA3aHBI C YCTABHBIMH LENAMH JEATENBHOCTH YUPEeXKIEHNUS,
M0 C MaMATHBIMH JaTaMM, I0OMIESMH, OOIIEHAIMOHATBHEIMM Pa3IHUKAMH,
UHBIMH COOBITUSIMH;

- OBITh  pa3syMHO 0GOCHOBAHHBIMH, COPa3MEPHBIMH M HE ABJIATHCA
NpeIMETaMH POCKOIIIH;

- HE IPEACTaBIIATH COO0I CKPBITOE BO3HATPAXKACHHE 32 YCIIYTY, IEHCTBUE MIIH
Oe3neficTBHUE, MOMYCTUTENLCTBO HITH MOKPOBHTENBCTBO, IPEAOCTABIEHHE TIPAB HITH
NPUHATHE ONPENCNICHHBIX peIleHui, Jub0 TMOMBITKY OKa3aTh BIHMAHHE Ha
NOJTy4aTelisi C MHOM He3aKOHHOM MJIH HEATHYHOM IIENBIO;

- He CO3/1aBaTh JIJIsl OJTy4aTelis 00513aTeNbCTBa, CBA3aHHbIE C €T0 CITY)KEOHBIM
TI0JIOXKEHHE WJIM MCIIOTHEHUEM CITyXKeOHBIX (IODKHOCTHBIX) 0043aHHOCTEN,;

- HE CO3/1aBaTh PEIyTAllHOHHOTO PHCKA IS JeJI0BOTO UMHDKA Y UPEKICHHUS,
pabOTHUKOB M MHBIX JIMIl B ClIy4ae PacKphbITHs HH()OpPMalUH O COBEPIIECHHBIX
[10/1apKaX M ITOHECEHHBIX MIPEICTaBUTENIECKUX pacxoaax;

- HE NPOTUBOPEYUTh NPUHIMIIAM M TpeOOBAHUSAM aAHTUKOPPYNLIMOHHOTO
3akoHopaatenscTBa Poccuiickoit @eneparyu, [lonoxxenuto 06 aHTUKOPPYNIIUOHHON
MOJMTUKH B YupexaeHuu, Kogekcy aTHKH U ciry>keOHOro moBeeHus pabOTHUKOB
VupexaeHus ¥ 00IIENPUHATEIM HOPMaM MOPaJld ¥ HDABCTBEHHOCTH.

2.4. JlenoBble MOJapKH, B TOM YHCJIE B BUJI€ OKa3aHUs yCIYyT, 3HAKOB 0CO00Tr0
BHUMaHHMs ¥ y4YacTUsl B pa3BJIEKATENIbHBIX M aHAJOIMYHBIX MEpPONPHUATUSX HE
JIOJDKHBI CTaBUTh MPHHUMAIOLLYIO CTOPOHY B 3aBUCHMOE IOJIO)KEHHUE, IIPUBOIUTH
K BO3HUKHOBEHHIO KaKMX-JIUOO BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI IOTyYaTels
WIM OKa3bIBaTh BIUSHHUE Ha OOBEKTUBHOCTD €T0 JENOBBIX CYXIACHUH U peIlIeHHH.

2.5. CTOMMOCTD ¥ TIEpUOJUYHOCTD IapEHHUs U TIOTyYEHHUS IeIOBBIX [101apKOB
W/WIM y4acTHs B MPEJCTaBUTEIECKMX MEPONPUATUSAX OIHOIO U TOTO XK€ TPETHErO
JIMLA JOJDKHBI OTIPe/IeTIAThCS AENOBOH HEOOXOAMMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe MOJApKOB paGOTHHKHM YUpPEXIEHHs IOJKHBI CTPEMHUTHCS
UCII0JB30BaTh B MAaKCHMAaJbHO JOITYCTUMOM KOJHMYECTBE CIIy4yaeB CYBEHHPEI,
IpeIMEThl U U3/IeJTHs, UMEIOLIME CUMBOJIMKY Y UpPEeXACHHSL.

2.7.Tlogapku ¥ yCJIyrd He JOJDKHBI CTaBUTh IOJ COMHEHHE HMHJDK HITH
JIEJIOBYIO peryTaluio YUpex/IeHus: Ui ero paboTHUKOB.

3. [paBa u 06s13aHHOCTH PaOOTHUKOB YUpeXJeHUs IIPU OOMEHE JIeNOBbIMH
rofiapKaMy ¥ 3HaKaMH JIeJIOBOTO FOCTeNPUUMCTBA



3.1. PaGoTHUKH, pEACTaBJIsis HHTEPECH! YupexaeHus Uil ICUCTBYS ot erg §
MMEHHM, JOJDKHBI coboaaTh paHHIIbI JomycTUMOro MOBEICHHUA TIpH 0bMepe
JIeTIOBLIMU TIOIAPKAMH M TIPOSBIEHUHA J1€I0BOTO rocTenpHUMCTBa.

3.2. PaGoTHHKH YupeskaeHHs BripaBe AapuTh TpeThUM JHIAM H MOTyHars oy
HHUX JIe/IOBbIe MOJApKM, OpraHu30BbIBaTE H yuacTBOBaTh B MPEACTABHTE by
MEpPOTIPUATHSIX, €CIIU ITO 3aKOHHO, STHIHO nenaercs HCKJIFOIHTENLHO B IC/10Bpx
LesX, ONpeeNeHHbIX HacTosmu [TpaBuiaMi. ‘

3.3.TIpu moGbIX COMHEHHSX B [paBOMEPHOCTH HIIM STHAHOCTH CBouy |
necTBUil  paGoTHUKH — YUPEKACHHUS o6s3aHpl  [IOCTaBUTB B M3BECTHOCTY, |

pPYKOBOAUTEISI YUpeXKIeHUs U npOKOHcyanupOBaTLCﬂ ¢ HUM, TIPEXAE YEM Japury, -
WIA HMHBIX TPEACTAaBUTEIbCKyy

WIM TOJydYaTh MOJApKH, ydacTBoBarh B TEX _'
MEPOTIPHUSTHSIX. f'
3.4.Tlpy monydeHuH JAeNOBOro  MOAApKa uid  3HAKOB  JI€JI0BOro

FOCTENPMUMCTBA PabOTHUKK  YUpeKACHHA 00s3aHBl IPUHUMATB  MEPBI g

HEIOMYILEHHIO BO3MO)KHOCTH BO3HUKHOBCHHS KOH(JIMKTa HHTEPECOB.

3.5. PaGoTHukM YupexjeHus He Brpase HCIOIB30BaTh  CITYXeOHoe
TTOJIO’KEHHE B JIMYHBIX LENSX, BKIK0Yas MCIOJb30BaHHE MMyILIECTBa YUPEeIKIEHHs,
B TOM YHUCJIE: L‘

- JUISI TOJTyYeHHsl TIOAAPKOB, BO3HATPAXK/ICHUA 1 WHBIX BBITOJI TSI ce0s T4Ho
M ApYruX Jul B OOMEH Ha OKa3aHHe VYupexaeHueM KaKuX-1ubo  yenmyr,
OCYILIECTBIEHUS. MO0 HEOCYIIEeCTBIICHUS onpe/eeHHbIX NEeWCTBUM, IIepenayu
MH(pOpPMALHH, COCTABISIOLICH crykeGHyro, KOMMEpYECKyio WA - HHYyIo
OXpaHseMyIO 3aKOHOM TalHy;

- J1Sl TIOJyYeHHs! ONapKOB, BOHArPAXICHHU U HHBIX BBITOL JUISL JTAYHO | |
ApPYTUX JIMIl B MpoLecce BeICHUS Nel Yupex/eHus, B TOM 4HCIIe, Kak J0, TaK i |
[1ocJjie MpOBe/IeH s IEPErOBOPOB O 3aKIFOYCHUH rpaXk1aHCKO-NPABOBBIX I0TOBOPOB |

Y MHBIX C/EJIOK.
3.6. PaboTHukaM YYpeXIeHHs He PpEKOMEHIyeTcs NpHHHMATL M

rnepeaapyuBaTh [oJgapKnu 6o yCinyru B JII000M BHIE OT TPEThUX JIUL[ B Ka4ECTBE |

61ar0IapHOCTH 32 COBEPLLICHHYIO yCIIYTY HIIH JIAHHBIN COBET.
3.7. He nomyckaeTcsi nepejiaBath U IPUHUMATh [I0AapKHU OT Yypex1eHus, ero |

paGOTHHKOB M IPEJICTABATENICH B BHIE NCHEKHBIX CPE/CTB, KAK HATMHHBIX, TaK |
U 6e3HATHUHBIX, HE3aBUCHMO OT BAJIIOTBI, @ TAKXKE B (pOpMe aKIHi, OMIMOHOB HIH
MHBIX JIMKBU/IHBIX LIEHHBIX OyMar. :

3.8. PaGOTHHKM YUpeKIeHHsl HOJDKHBI OKA3bIBATBCS OT IPeJIOKeHHH,
[oJIydeHHs MOJapKOB, OIUIATBI UX PACXONOB M T.IL., KOIJA noo0HbIe JeHCTBHSA
MOT'YT HOBJIUATH I CO31aTh BIIEYATIICHHE O BIMAHHH HA HCXOJL C/ICIIKH, pe3y/IbTaT
TIpoBe/IeHHs TOProB, Ha NPUHUMaeMbIe Yypex/JeHHeM pelieHus 1 T. /1.

3.9. PaGoTHUKM YUpeXIeHUs He mpueMitor koppynuuu. [lopapku HE
JOJKHBI OBITH MCIIOJIB30BAHBI Ul JIaYn/TIONyYeHHsl B3STOK MM KOppyIiud B
00BIX €€ MPOsBJICHUAX.

3.10. PaGoTHUK YupexX/eHHs He BNpaBe NpeijaraTh TPeThHM JiuLaM HIH
NpPUHMMATh OT TAKOBBIX MOJAPKH, BBHITLIATHI, KOMIEHCALMH M T.I. CTOAMOCTBIO
cppie 3000 (Tpex Thicsia) pyOsiel Wil He COBMECTUMBIE ¢ 3aKOHHO npaKmKofi
nesoBbiX oTHoueHui. Eciu paboTHHKY Yupeaenus npeanaratorcs 10100HBIE



MONApKH WIM JeHbrM, OH 00f3aH HeMeLIeHHO 00 OTOM PYKOBOJIMTEITIO
YupexaeHus.

3.11. PaGoTuuk Yupexmennss KoTOpoMYy TpH BBIMOJTHEHHH JIOJDKHOCTHBIX
06513aHHOCTel NIPeJUTaraioTest MoapKu UM HHOE BO3HATpakIACHHC KaK B TpAMOM,
TaK M B KOCBEHHOM BHJE, KOTOpble CHIOCOOHBI MOBMHATH Ha MOAroTaB/IHBaEMbIe

WWIN TpHHMMaeMble WM pelleHHs MiIM  OKa3aTh BIMSHME Ha  €ro
neiicTBue/6e3IeHCTBHE, TOMKEH:
- OTKA3aThCS OT HUX M HeMe/UICHHO YBEIOMUTb PYKOBOAHUTEIA YupexKaeHHs

0 (daxTe NpeoKeHus nojapka (Bo3Harpax<neHux);

-0 BO3MOXXHOCTH WCKJIIOYMT  JaibHeHmue
MPEUVIOKMUBLIMM TOJAPOK MM BO3HATPaXIeHHe, eCIl TOIbKO
cly)keOHON HeOOXOAUMOCTHIO;

- Cllydae, eciM MOJAPOK WM BO3HArpak/eHHe HE Mpe/ICTaBIACTCA
BO3MOKHBIM OTKJIOHMTh WM BO3BpaTHTb, Mepefath €ro ¢ COOTBETCTBYIOLIEH
Cy)KeOHOM 3amHMCKOH Ui NPHHATHS COOTBETCTBYIOLIMX MEP pYKOBOAHUTEIIO
VupekIAeHHs. U TIPOJIOIDKUTE paboTy B yCTaHOBJICHHOM B YupexaeHu: TOPsaKe
HaJl BOIPOCOM, € KOTOPBIM 0BT CBsA3aH MM0apoK MK BO3HArpaxaeHHe.

3.12. B cilyuae BO3HUKHOBEHHsS KOH(IMKTA MHTEPECOB I BO3MOKHOCTH
BO3HMKHOBEHHSI KOH(JIMKTa HHTEPECOB IpH MOIy4CHHH JIeJIOBOrO Tojapka Hin
3HAKOB J1eJIOBOTO FOCTENPUMUMCTBA PAOOTHUK YUpEKACHHA 00s13aH B THCHMEHHOH
hopMe yBEIOMHTh 00 JTOM ONHO M3 AOIDKHOCTHBIX UL, OTBETCTBEHHBIX 32
[POTHBOJEHCTBHE KOPPYNUMH, B COOTBETCTBMA C nmpowueaypor  pacKphITHA
KOH(TMKTa HHTEPECOB, YTBEPKIECHHOH TonoxkeHneM O KOH(IMKTE HHTEPECOB,
MPUHATBIM B Y YpEKICHHH.

3.13. PaboTHHKaM YUpexKAeHHs 3anpeiacTcs:

- CaMOCTOSATEIbHO TPHHUMATh MPEeIOKEHHS OT opraHp3aluil WM TPETBHX
NI O BpyYEHHH JIENOBBIX MONapKOB H 06 OKa3aHHWM 3HAKOB JIEJIOBOIO
roCTENpPUUMCTBA;

- npuHMMaTh 6e3 COrjacoBaHHs C JMPEKTOPOM  YUPEKICHHsS AC/IOBbIC
MOJApKH M 3HAK{ JIEJIOBOTO rOCTENPUUMCTBA B XOJ€ MPOBEACHHMA JETOBBIX
[eperoBOpoB, NpH 3aKI0ICHAH JOTOBOPOB, @ TAlOKe B HMHBIX CIydasX, KOrid
[10106HbIe AeHCTBUA MOTYT HOBIHATH HIH co3/1aTh Brieyat/ieHne 00 uX BIMAHHU Ha
NpUHHMaeMble PELICHH;

- IPMHUMATH JEJI0BbIE TOJAPKH H 3HAKM JIJIOBOrO TOCTEMPUUMCTBA B XOI€
MpoBe/IeH s TOProB 1 BO BPEM MPAMBIX T1EPEroBOPOB MPH 3aK/OYCHHH JIOrOBOPOB

KOHTAaKTbl € JIMLIOM,
3TO HE CBA3aHO CO

(KOHTPAKTOB);
- IPOCHUTB, TPeOOBATh, BEIHYKAATD OpraHM3aL|H WK TPETHHX UL AapUTh HM

160 MX POACTBEHHHKAM JCJIOBBIC MOJAPKU W/HIIM OKa3bIBaTh B UX MOJB3Y 3HAKH

JIEJIOBOI'O FOCTerI/IHMCTBa;
- IpUHUMATh rojlapku B BUJIE H

LleHHBIX OyMar, AparoLeHHbIX METAIOB.

3.14. YupexjeHde — MOXKET MPUHATE  pelICHHE 00 ywacTuu B
sX, HAMPAaBJICHHBIX HA CO3JAHME M YIPOUCHHE
mmaH M OMOJUKET ydacTHs B JaHHbBIX

uTesieM YupexKJIeHus.

aJIMYHBIX, Ge3HaJIMYHBIX JICHEXKHBIX CPE/ICTB,

61aroTBOPUTEBHBIX MEPONPHAT
ummmka  Yapexaenns. [lpu oTOM
MepOTIPUSATHAX YTBEPHKAACTCA PYKOBO/L

A



aro
3.15.B  cnyuae ocyuwecTBieHus CHOHCOPCKHS 61 TBOPHTe Iy,
o JIOCTOBEPUTRC
o ) npenBapHT:é] ng}’ﬂZT ncnoamo;:;f{a qTO
fpenocrapisiemass  YupexJeHHeM rmoMol1lb

HBIM ITYTEM.
KOPPYNUHOHHBIX LIEJISIX WX UHBIM He3aKoH
< JTULIAMH, 3aHUMAarOIUMH noanOCT
3.16. Ilpu B3aumojeiicTBUH C "

- OBOJICTBOBATbCS  HOpy
VI coymORe . S CIIEL LR ciyKeGHOro HOBE, o
PEryTHPYIOIMMH  STHUEcKHe HOpMbl ¥ TPaBHid AeHpy

MYHHIHUITAJIbHbBIX CJIy )Kaliux.

3.17. HeucrionHenue HaCTOSUIM
0ro, aJMHHHUCTPATHR
JUIS IPUMEHEHHsT K PaGOTHHKY Mep AMCLMIUIAHAPHOTO, PaTHEHory,

TBHHU C JIENCTRB
YTOJIOBHOI'O U IPa)KIaHCKO-IIPaBOBOI0 xapakTepa B cogTRes A VIOUHE
3aKOHOJ1aTEILCTBOM.

x [lpaBuii MOXET CTaTh OCHOBaHye,,

4. Obnacth npuMeHeHHs

4.1. Hacrostue ITpasuiia mojuiexar NpUMEHEHHIO BHE 3aBHCHMOCTH OT Torg,

KaKuM 00pa3om nepenaroTcs Ae10Bble 01apku 1 3HAKH J1€JI0BOI'0 FOCTCIIPUUMCTRg;

HaIpsIMYIO HJIK Yepes3 MOoCpeHHUKOB. 5
4.2. Hacrosimme IlpaBuna sBisioTcs 0053aTe/IbHBIMA JUIA BCEX PADOTHHKOR

YupexaeHHs B iepuo/| paboTsl B YUpexKIeHHH.



